
Training Plan

	Proposed Training

Why is it needed
	Business Requirements

How will it help
	Priority

Business Strategy
	Time Frame

By when
	Resource Management

In house/Tafe
	Costs and Comments

How will you Fund it

	Example”

Training in Microsoft Office


	Effective use of the software
	Date Entry Goal
	By August 2013
	Private college tutoring service
	$30.000.00

29 staff and 14 hours of training
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