
Procedure for First Aid Management

· The First Aid Kit should be available to all workers and placed in the Vehicle and Office

· The Register of Injuries forms should be made available to staff

· Signage erected in the Office/Work Site near the First Aid Kit

Use of First Aid Kit

· Staff must complete a First Aid form for all injuries including paper cuts, scratches

· All significant injuries must be reported to the manager

· Where there is a significant injury that requires medical treatment an Incident and Injury Report form needs to be completed along with the Insurer’s Claim Forms and lodged within 48 hours

Management Strategy for the First Aid Kit
· The First Aid Kit should be regularly monitored 

· The Register of Injuries should be collated, recorded, analysed and filed

· The statistics of injury should be discussed at the Staff/Team meeting

· A periodic stock take of the First Aid Kit contents should be done and replenished
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